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EXAMPLE Job Description 

Job Title: AWP Coordinator 
Department: N/A 
Supervisor:  
FLSA Status:  
Prepared By:   
Prepared Date:  
Approved By:  
Approved Date:  

Summary 

The AWP Coordinator will be responsible for managing the AWP program, including influencing early 
project setup and guiding engineering and project control systems. The AWP Coordinator works directly 
with our AWP Team to drive the efficient implementation, monitoring and mentoring of the AWP 
program on a construction project or at a corporate programmatic level. The AWP Coordinator will be 
located in  _________. Work may also include a home office (telecommuting), with some additional 
travel possible. Work will include construction site visits, team meetings, and conferences. 

 

Essential Duties and Responsibilities include the following. Other duties may be assigned. 

• Provide strategic consulting and implementation advice to clients in alignment with the 
Company method 

• Ensure engineering deliverables and data align with AWP program requirements 
• Align engineering, procurement and construction stakeholders to implement and facilitate their 

company-specific AWP programs 
• Drive efficient implementation of AWP Programs through any stage of a project’s lifecycle 
• Monitor and assess a client’s progress in their AWP program 
• Coaching and mentoring AWP team members 
• Work with clients to gather and analyze project details for AWP application 
• Create, or oversee the creation of, digital materials including AWP playbooks, guidelines, Work 

Packages 
• Effectively apply supplied materials with clients 
• Coordinate with clients and internal teams to ensure planning process is well executed and 

deliverables are produced in a timely manner 
• Support creation of weekly and short-range lookahead planning materials for projects 
• Provide training in AWP techniques 
• Participate in quarterly client assessments as part of our AWP Delivery Excellence program 
• Demonstrate a constant commitment to safety 
• Perform other duties pertaining to this role, as arise or as assigned 

 



 
 

Center for construction Training Excellence    │   262021 Eden Park View W   │   Foothills, AB T1S 5M4  │   www.awp-u.com 
 

Supervisory Responsibilities  

This job has no supervisory responsibilities. 

 

Competencies  

To perform the job successfully, an individual should demonstrate the following competencies: 

Use of Technology - Demonstrates required skills; adapts to new technologies; troubleshoots 
technological problems; uses technology to increase productivity; keeps technical skills up to date. 

Project Management - Develops project plans; coordinates projects; communicates changes and 
progress; completes projects on time and budget; manages project team activities. 

Oral Communication - Speaks clearly and persuasively in positive or negative situations; listens and gets 
clarification; responds well to questions; demonstrates group presentation skills; participates in 
meetings. 

Written Communication - Writes clearly and informatively; edits work for spelling and grammar; varies 
writing style to meet needs; presents numerical data effectively; able to read and interpret written 
information. 

Initiative - Volunteers readily; undertakes self-development activities; seeks increased responsibilities; 
takes independent actions and calculated risks; looks for and takes advantage of opportunities; asks for 
and offers help when needed. 

Planning/Organizing - Prioritizes and plans work activities; uses time efficiently; plans for additional 
resources; sets goals and objectives; organizes or schedules other people and their tasks; develops 
realistic action plans. 

 

Qualifications  

To perform this job successfully, an individual must be able to perform each essential duty satisfactorily. 
The requirements listed below are representative of the knowledge, skill, and/or ability required. 
Reasonable accommodations may be made to enable individuals with disabilities to perform the 
essential functions. 

 

Education and/or Experience  

Minimum of 7 years’ experience in AWP and engineering experience managing design deliverables in 
the context of AWP, or equivalent combination of education and experience.  Employee should hold a 
certificate in construction management, an engineering degree, or industrial construction experience or 
transferable skills. 
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Language Skills  

Ability to read, analyze, and interpret general business periodicals, professional journals, technical 
procedures, or government regulations. Ability to write reports, business correspondence, and 
procedure manuals. Ability to effectively present information and respond to questions from groups of 
managers, clients, customers, and the general public. 

 

Mathematical Skills  

Ability to calculate figures and amounts such as discounts, interest, commissions, proportions, 
percentages, area, circumference, and volume.  Ability to apply concepts of basic algebra and geometry. 

 

Reasoning Ability  

Ability to solve practical problems and deal with a variety of concrete variables in situations where only 
limited standardization exists. Ability to interpret a variety of instructions furnished in written, oral, 
diagram, or schedule form. 

 

Computer Skills  

To perform this job successfully, an individual must have intermediate to advanced-level skills with 
Microsoft Office. The employee must also be conversant at a basic level with engineering and 
construction technologies such as 3D design tools (SP3D, E3D, Autodesk, MicroStation, OpenPlant), 
ConstructSim, Smart Plant Construction (SPC), Navisworks, BIM360, Synchro, project controls tools, 
Primavera, O3, iConstruct, Bor-Neo, WorkPacks, VPlanner, Primavera, and Autodesk tools.  
 

Physical Demands The physical demands described here are representative of those that must be met 
by an employee to successfully perform the essential functions of this job. Reasonable accommodations 
may be made to enable individuals with disabilities to perform the essential functions. 

While performing the duties of this Job, the employee is regularly required to sit; use hands to finger, 
handle, or feel and talk or hear.  The employee is occasionally required to stand; walk and reach with 
hands and arms. The employee must occasionally lift and/or move up to 25 pounds.  Specific vision 
abilities required by this job include close vision, distance vision, color vision, peripheral vision, depth 
perception and ability to adjust focus. 

Work Environment The work environment characteristics described here are representative of those an 
employee encounters while performing the essential functions of this job. Reasonable accommodations 
may be made to enable individuals with disabilities to perform the essential functions. 

While performing the duties of this Job, the employee is occasionally exposed to outside weather 
conditions. The noise level in the work environment is usually moderate. 
 


